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Emergency Procedures

General Information

1. If you have visitors, you are responsible for making sure that your visitors
report to the assembly point and are accounted for.

2. If any meeting attendees need assistance during an emergency incident,
they should self-identify at the start of the meeting.

3. The AES and AAES will be available to assist and answer questions during an
emergency.

Evacuation Procedures

1. Use the nearest stairwell to move to the first floor and safely exit the
building. Do not enter the service corridors. Report immediately to the
assembly point.

2. Do not use elevators, always use the stairs.

3. Remain in the assembly point until you are dismissed.

Severe Weather Procedures

1. Use the nearest stairwell to move to the ground floor. Follow signs to the
shelter area.

2. Do not use elevators, always use the stairs.

3. Please remain as quiet as possible in the shelter area to better assist others
in hearing emergency announcements.

4. Remain in the shelter area until you are dismissed.



