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• Library

Providing Fermilab scientists, engineers and other staff with the information they need. 

• INSPIRE

Supporting the broader information needs of the world-wide HEP and astrophysics community.

• Records Management, Technical Publications Office and History & Archives

Collecting, organizing, preserving and making available the research output of Fermilab, records 

documenting the essential business functions of the laboratory and items of lasting historical significance

• Content Management

Managing and providing content management services such as SharePoint, DocDB, WordPress, Digital 

Signage and Indico for the lab

• Print Services

Managing the printing needs of the lab.

Information Resources: Discover, Manage, Share Information
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• Literature: all the papers, theses and reports in High Energy Physics

Includes citations (when someone mentions your work, extremely important for scientists)

• Authors: ORCID, email, affiliation history, Ph.D. advisor, list of papers

Now has strict EU GDPR rules (e.g., cannot take email from a web page, only from a paper)

• Jobs: jobs of relevance to HEP community, including people wanting to leave HEP 

but where their skills would be relevant. 

• Seminars: Introduced during COVID, listings of online seminars

Calendar and Zoom join links

• Conferences: Conferences, workshops & meetings (not internal collab meetings)

• Collaborations: both experimental and non-experimental (e.g., Pythia and Geant)

INSPIRE
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• Global, not-for-profit organization sustained by fees from member organizations

Universities, governments, publishers, etc.

• Uniquely identify all researchers and their publications.

Across name changes, etc.

• Started in 2012. Before that we used “INSPIRE IDs” (still do for ORCIDless people)

• Anyone can register for an ORCID

• ORCID is not protected PII

Cannot open a bank account with an ORCID

• DOE likes us to include ORCIDs when we submit Fermilab’s papers to them.

• People are asked to include their ORCID in FermiWorks.

• INSPIRE has 43,000+ ORCIDs from physicists around the world.  

ORCID (/orkid/):  Open Researcher and Contributor ID 
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Jobs database
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• It is a DOE contractual requirement Records Management Program (doe.gov) 
that we identify and maintain records that document Fermilab’s organization, 
functions, policies, procedures, and decisions on projects and research.

• Records can be in any form or format, electronic or paper.

• File Plans are being created for all Divisions, listing the record types found in 
Divisions departments and listing the DOE retention schedules Records 
Management - File Plans - All Items (fnal.gov)

• For all records retention questions please contact Kathryn Duerr 
recordsmgt@fnal.gov ext 5693

Records Management 
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https://fermipoint.fnal.gov/org/cs/ccd/ird/records/recordsmanagement/Lists/File%20Plan/AllItems.aspx
https://fermipoint.fnal.gov/org/cs/ccd/ird/records/recordsmanagement/Lists/File%20Plan/AllItems.aspx
mailto:recordsmgt@fnal.gov


Entire section in Records Schedule on IT records
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• Fermilab Reports 

Any work intended for outside distribution written by a Fermilab employee, (or 
includes Fermilab employees on the authors list) or describes work done using 
Fermilab facilities must receive a Fermilab report number and undergo DOE 
required internal Export Control and Patent reviews, before being released 
outside of Fermilab.

Can include

Papers for publication in a journal, conference proceedings, presentation slides 
and posters. We also handle software and experimental data.

Does not include

Internal notes and other non-public material.

Technical Publications
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• Request a Fermilab report number and upload the material https://techpubs.fnal.gov/

• Once it has passed CUI, Patent and Export Control reviews, author can make it public.

• The DOE acknowledgement must be on all scientific/technical materials

• All copyright forms must be signed by the Technical Publications Office.

• Papers are entered into INSPIRE and from there sent to DOE via API.

• Currently using a Perl CGI script from 2004 to handle the author-facing part.

• SharePoint workflow with much manual input to manage the CUI review.

• Developing unified SharePoint system for submission and review

Tech Pubs Procedures
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Fermilab scientists request a report number and upload PDF
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Approval for IP, Export Control (OGC) and CUI (SEMD)
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Fermilab reports by year
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• Peer review maintains quality control for the research community.

• Scientists submit papers to a journal for publication

• Journal sends the paper out to 2 or 3 other scientists for peer review

• Reviewers send back their comments

Should be published, should be published with some changes, should not be published

• Original authors respond with their comments

• Can take a few weeks to over a year

• Finally, all agree, and the revised paper is accepted for publication (usually)

• DOE requires us to submit the Accepted Manuscript to them for 85% of papers

• Not always easy to find. Sometimes Fermilab author was not closely involved. 

Much effort required to meet this goal.

Technical Publications: Accepted Manuscripts
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• Provides support for all content management technologies

FermiPoint (SharePoint): Microsoft content management system, fermipoint.fnal.gov

SharePoint Online: MS Cloud version, https://fermicloud.sharepoint.com/

DocDb: Home-grown document management system used by scientists and others throughout the Lab

DocDB instances: 63

Documents: 200k (400k revisions)

Disk space 6TB

Annually 350k visits, 3M pages, 7M hits

Indico: CERN-developed event mgmt system, handling ~4,000 conferences and meetings per year.

WordPress: User-friendly web site management system with Lab branded templates. We provide training.

MediaWiki: The software developed to run Wikipedia.

Content Management
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• Partner closely with ESO-WSA, who supports the infrastructure

• Drive enterprise Search 

https://insidesearch.fnal.gov the authenticated version for Fermilab community (SSO)

https://search.fnal.gov the version for the public

• Maintain existing travel system, event management and TSW/ORC (for outside 

scientists wanting to use our test particle beam)

• Developing Vector, a logbook system for magnet development

Content Management (2)
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• High quality printing on a variety of paper stocks up to 12x18

postcards, square fold booklets, certificates, training materials, brochures, event name badges, bound 
books, posters, folders, envelopes, labels, etc.

• Offline document folding in a variety of sizes

• Scanning color or b/w documents to pdf or jpg

• Data merge to add address, photos etc. to prints

• Adhesive application for note pads

• Cutting large stacks of documents

• Passport/Visa photos

In House Production Printing

11/1/2023 Presenter | Presentation Title or Meeting Title19



In House Large Format Printing
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• Printing, laminating and mounting up to 44in x 8ft

• Printing on satin fabric and heavy duty fabric

• Grommet prints for hanging



For capabilities not available on site, we are part of the GPO Express Program which 

allows us to outsource printing to FedEx Office.

• outdoor aluminum signage

• stickers

• magnets

• large back drops

• 2-part forms

• peel and stick graphics

• printing on PVC

• printing on clear vinyl

• printing on corrugated plastic

Outsource Printing
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• Provides an efficient, effective and environmentally friendly printing infrastructure at 

Fermilab

• OMPlus software runs printing, can send a job to any printer

• Supports Fermilab’s fleet of 185 print devices including 3 located in South Dakota

• Assess the print needs of individual departments to provide them with the 
appropriate device

• Devices, parts, toners and service are covered under Managed Print. Users are 

only responsible for paper used. Toner level monitoring and on-site support.

• Printer issues and inquiries are handled through a Service Now ticket or by calling 

the Service Desk

Managed Print
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• The Fermilab Archives identifies, collects, organizes, preserves, describes, and 

makes available records with long-term historical value.

History and Archives
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History and Archives – Overview
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• Materials are stored in Wilson Hall, in a house in the 

Village, at an offsite records storage facility, and digitally.

• The Archives provides information and 

documents for people affiliated with the lab and for 

members of the public.

• We frequently coordinate with the Office of 

Communication when responding to reference requests 

from the public.

• We also do oral history interviews with people who have 

had long-time affiliations with the lab.

• We also do outreach activities, such as public talks on 
the history of the lab.



History and Archives – History Website
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• history.fnal.gov

• Find information about the history of 

the lab, digital collections (including 

scanned copies of all the printed 

issues of the lab's newsletters), 

historical articles from lab 
newsletters, historical images, finding 

aids for collections, and more.



History and Archives – History Website
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History and Archives – Safety
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• This is a tool 

we use to 

move boxes 

from one 

shelf to 
another.

• We also 

check in 

regularly if 

anyone is 

alone in a 
storage 

space.



History and Archives – Contact
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• If you find documents or other items that you believe may 

have historical value, or if you are interested in 

participating in the oral history program, reach out to 

Valerie Higgins at vhiggins@fnal.gov or Karin Kemp at 

kkemp@fnal.gov

• You can see daily historical Fermilab images 
@ValerieH137

mailto:vhiggins@fnal.gov
mailto:kkemp@fnal.gov


• The Fermilab Library’s mission is to support high energy physics research and 

development at Fermilab, and to support the high energy physics community 

worldwide.

• Our collection includes online access to scientific journals, research databases, 

electronic books, and engineering standards via IP recognition, SSO, and proxy 

links. The library also has a small print collection of relevant resources on the 15th 
floor of Wilson Hall.

• The library can also provide many more resources through interlibrary loan.

Library
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Library – Website
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• library.fnal.gov

• Find online resources 

and standards, access our book 

catalog, and request materials.



Library – Come visit us on the 15th floor
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• The library is 

available 24/7 to 

people with 

Wilson Hall 

access.



Library – Come visit us on the 15th floor
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• If no one is at 

the desk, you 

can still check 

out books by 

leaving the book 
card in the 

provided box.



Shelving books

• Hold books with a solid grip; if the book is heavy or oversized, use both hands.

• When taking a book off a shelf, especially if it is higher than shoulder height and/or 
is heavy or oversized, put one hand underneath the book so as not to drop it – so 

there is no damage to book or to you.

• Remove a book from the shelf by gripping on both sides of the spine at the middle 

of the book (push in the neighboring books on both sides to get a good grip) rather 

than by tugging at the top of the spine.

Library – Safety
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Shelving books

• If moving more than one book, use a book truck.

• Don't overfill book trucks and make sure the load 
is balanced.

• Always push book trucks in front of you, never 
pull them behind you.

• Wear sturdy, close-toed shoes.

• Remember, moving a book truck uses the whole 
body—shoulders, wrists, knees, and ankles.

Library – Safety
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Library – Contact
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• Send questions and requests to library@fnal.gov

• Teresa Graue Witt and Mary Cook

mailto:library@fnal.gov


• EMPLOYEE/WORKER ENGAGEMENT 

• Personal commitment to everyone’s safety 

• Teamwork and mutual respect 

• Participation in work planning and improvement 

• Mindful of hazards and controls 

DOE G 450.4-1C, Integrated Safety Management Guide:

Attachment 10, Safety Culture Focus Areas and Associated 

Attributes
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