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Thanks for taking the training and getting new services account

It's a good idea to enter your effort every day instead right before
submitting your timecard

Due to Labor Day, timecard submission deadline extended to
Tuesday 10:00 (usually Monday 10:00)

— Earlier is better and encouraged (even Friday afternoon)

Record the hours you have really worked, including evenings,
owls, weekends, even from home.

— Even if it's less than or more than 40 hours.

There is no home task!
— Don’t put anything in that field on your timecard!
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# Some Potentially Useful Tasks...

« 20.00.02.20.01 TEV, OPERATIONS
— The usual Tevatron Dept task for running the machine

« 20.00.01.27 PROF DEVELOPMENT
— Attending colloquia, seminars

e 20.00.01.32 TRAINING, ES&H
— Controlled access, rad worker, ODH training, other safety training

« 20.00.01.07 COMMITTEE SERVICE
— various on-site committees

« 20.00.01.29 REVIEW SERVICE
— participation in on-site reviews

« 20.00.01.19 INFO/OUT, SCI JO REV
— effort on reviewing articles for journals

- 20.00.01.25 PERS ADM, DEP
— mainly for supervisors for performance review, timecard approvals
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# Some Potentially Useful Tasks...

« 20.00.01.36 TRAVEL, DOM CONF
— domestic conference travel

« 20.00.01.37 TRAVEL, FOR
— International conference travel

 All the other machines/projects have their own codes, so check
with relevant managers

— HINS, NOVA, ILC, Project X, LHC, LARP, LAFS, Booster, Proton
Plan, LBNE, mu2e, u collider to name a few

* |f in doubt, ask questions.
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